
Procedures 
 
 
When you enter the classroom each day: 

 Check your folder for graded assignments or makeup work. 

 Check the board:  If it says check homework, get your homework out on your desk ready to go.  If it 
says turn it in, please put in the appropriate folder for your class.  There is a penalty for putting it in 
the wrong folder. 

 
 
Each day you must bring your pencil, calculator, and lab manual.  You will lose 5 points on labs, if you do 
not have your manual.  You are not required to bring either of your textbooks every day. 
 
 
If you know in advance you will be absent either because you have a field trip or college visit: 

 Check the schedule online or on the window to see what you will miss.   

 Get work ahead of time by submitting a  GREEN make-up work slip into the turn-in folder, at least 2 
days before you are absent.   

 Check to make sure it is not your blog day, if it is swap with someone, document it, and put the 
documentation in the turn-in folder. 

 
 
If you are absent unexpectedly: 

 Email and I may be able to send you notes or work. 

 Check your folder when you get back for make-up work. 

 Check the schedule online, the schedule on the window, or the class blog to see what you missed. 

 Complete your makeup work within 2 days of returning. 
 
 
If you have trouble completing the computer based portion of an assignment, go to a friend’s house, go to 
the library, or come to school between 6:30 and 7:30 to use the classroom computers to get it done.  Loss 
of service or other computer malfunctions are not an acceptable excuse for not completing work. 
 
 
If you need additional help: 

 you can receive additional help between 7:50 and 8:05 in the morning.   

 you may also come in for help during the XH periods.   

 Finally, there will be review sessions the morning of 7:30 of each test.  Meet me in the cafeteria. 
 
 
If you need a recommendation letter: 

 Complete the recommendation letter request. 

 Give me at least 2 weeks notice. 
 
Unless otherwise stated, you will always do the problems, NOT the questions at the end of the chapter in 
your textbook. 



 
 
If you are tardy, you will lose points on your blue sheet. 
 
 
Look up your period and name in the chart below to determine the answer to the last question on the 
procedure quiz: (using last name) 
 

 A-F G-M N-S T-Z 

3rdperiod greyhounds peaches reds dogs 

4th period discipline apples exercise think 

5th period Bengals Oregon books food 

6th period cooking shrimp tomato frogs 

 
 
Grading System – (Based on Total Points) 
 
Listed below are the components that will create your grade in order of decreasing point value.  (Be careful 
though, just because an individual homework isn't worth much doesn't mean that all together homework 
won't add up to a significant portion of your grade.) 
 

 Test – They will include short answer, fill-in-the-blank, multiple choice, and essay.  You must show all 
your work when solving any problem.  Tests may also include an occasional performance 
assessment.  You will use a school owned calculator for all tests. 

 

 Projects - These will be assigned periodically throughout the quarter. 
 

 Quizzes – These will be announced and unannounced.  If we have been drilling a specific concept 
and/or I've asked you to do a reading, you will find it to be in your best interest to be prepared for a for 
a quiz. 

 

 Labs  -  You will have two types of lab write-ups.  In some cases, you will just have to complete a data 
table and answer some questions.  For others, you will have to write a short report.  

 

 Homework – Homework will be graded in two ways.  I will check some work for completion at your 
desk.  You must show all your work to receive full credit.  These homework assignments will be worth 
5 points.  Other assignments will be turned in and graded for correctness.    

 

 Notebook – You must have an organized notebook in class every day.  There will be surprise checks.  
Keep it up and it won't be a big deal.  You can organize it chronologically or by assignment type. 

 

 Other Assignments – There will be various other exercises assigned from time to time in class.  


